
 
Program & Development Manager Job Description 

 

 

Job Title:  Program & Development Manager  

Payment:   £150 per day - £39,000 FTE   

Responsible to:    Executive Director   

Location:              Primarily working from home with occasional Covid-safe 

meetings in Bristol 

Hours of work:    Minimum 3 days a week with potential for 4 days a week 

subject to negotiation and meeting the needs of the role 

Line Management:  None 

Length:   6 months from September 2021- Mar 2022. Beyond this the 
extension of this role is subject to additional funding being 
secured 

 
Deadline:  6pm September 24th   

Virtual interview: October 11th or 12th - Time TBC 

Start:     WC October 25th  
 
Apply:  Email covering letter and CV to julz.davis@beonboard.co.uk 

stating ‘why and how you can amplify BeOnBoard’s inclusive 
adventures in diverse leadership?’. Please put Program & 
Development Manager in the subject headline. 

 
 
Do you believe in the need for radical change in the boardrooms and senior management 
teams of the VCSE sector with untapped talent from diverse backgrounds? 
 
Do you have a burning ambition to address the racial leadership gap in the VCSE sector?  
 
Are you a starter-finisher with a can do attuite with a track record in Business development, 
stakeholder engagement, project management, marketing and evaluation?  
 
BeOnBoard is a Bristol based People of Colour led leadership development organisation that 
is leading on revolutionising the face of the region’s boardrooms and senior leadership 
teams. As part of our ongoing adventures in Equality, Diversity, and Inclusion we are looking 
for a bold and brave freelance Program & Development professional who understands the 
challenges of a small, but ambitious PoC organisations faces in raising funds.  The appointed 
person will focus on overseeing several existing funded projects whilst growing income from 
our Inclusive Recruitment offer, Trusts & Foundations as well as supporting our strategic 
planning and development. 
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Program & Development Manager Job Description 

 

In contributing to our growth, development, and mission you will collaborate closely with 
our Executive Director and BeOnBoard founder and CEO. In line with our business plan, we 
are looking for someone that can proactively explore and develop new avenues for 
generating income. At the same time, maintaining and building on existing contracts, 
funded projects, and consultancy work, whilst developing new relationships, thereby 
providing a platform for the retention and expansion of existing, viable services. 
 
This is an exciting time to join us presenting a great opportunity for the right person to 
develop new skills and networks in a dynamic and rewarding environment, whilst advancing 
racial justice, representation, and a fairer society for all. 
 
BeOnBoard values diversity in all its forms and is committed to inclusion, intersectionality 
and allyship. These are more than just buzz words for us; they are principles guiding how we 
build our teams, support leaders, and empower our clients. As an organisation that places a 
huge importance on our beneficiaries being able to see themselves reflected in the 
Boardroom and Senior Management Teams, we are particularly keen to hear from 
candidates from under-represented backgrounds. This includes those who identify as Black, 
Asian or minority ethnic, LGBTQ+, with a disability, impairment or, learning difference. Also, 
those with caring responsibilities, from a less advantaged socioeconomic background as well 
as any other under-represented group in the workforce. 

 
 
The key tasks during 2021-22 are:  

• Oversee all aspects of the successful activation, delivery, administration, promotion, 
and evaluation of Aspire. Funded by the National Lottery, Aspire is a one-year action-
research project that will pilot new approaches to increasing boardroom diversity 
with a focus on People of Colour in the VCSE sector.  

• Develop a robust legacy funding strategy for Aspire in support of sustaining and 
upscaling the projects work beyond the life of its initial funding from the National 
Lottery.  

• Collaborate closely with BeOnBoard team and associates to co-develop robust 
evaluation and impact reports for all funded projects and consultancy-based 
initiatives. As part of this to also generously share key impacts and insights with 
partners, core and wider stakeholders and across the sector. 

• Contribute to the development of our new fundraising strategy, ensuring that it is 
realistic, deliverable, and ambitious for 2021-23 and beyond. 

• To research, identify and lead on an ambitious Grants, Trusts, CSR, ESG, and 
Philanthropic investment strategy that’s cultivated to support targeted areas of 
work.  

• To prepare well-written, persuasive proposals, bids and supporting materials which 
are attractive and imaginatively designed. To prepare briefings, presentations and 
pitches and, where appropriate, be involved in making ‘asks’.  

• To focus on larger T&F applications, i.e., £25k and over and lead the process from 
drafting application through to successful award.  
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• To manage and safeguard relationships with T&F funder and our existing consultancy 
customer base. 

• To actively promote, develop and encourage a fundraising and commercially minded 
culture across the company. 

• To monitor all fundraising activity, and ensure data systems are kept up to date, and 
to provide updates to staff and the Board as required.  

• To deliver effective impact measurement processes to inform funders of outcomes 
as well as influence strategic decision-making. 

• To attend appropriate cultivation events and in those environments, pro-actively 
strengthen the organisations’ profile and reputation among external stakeholders.  

• To understand relevant funding developments, new opportunities and policy 
changes that might impact the fundraising strategies.  

• To ensure funder evaluations and reports are carried out to the highest possible 
standard and fed back to donors in accordance with their wishes/terms of grant. 

 
Alongside the core fundraising work the appointed candidate will also work on several 
specific strategic needs, which we anticipate will have wider impact across the organisation:  

• To explore ways of scaling income from our Inclusive Executive Recruitment, training 
and consultancy offers 

• To explore and implement ways in which we can increase connections to ethnically 
diverse communities and other under-represented groups to widen and deepen our 
boardroom candidate pipeline both regionally and nationally.  

• Explore and test ‘out of the box’ ways in which BeOnBoards candidate pipeline could 
be monetised.  

• Explore the feasibility for developing and launching a best-in-class diversity 
recruitment/ training app with the associated IP. 

 
Essential skills and experience  

• Significant fundraising experience in the VCSE and or commercial sectors, particularly 
in managing applications above £25,000.  

• Experience of initiating and developing excellent working relationships with funders 
and donors. 

• Experience of researching, developing, and delivering successful funding 
propositions. 

• Experience of interpreting complex project proposals, data, and budgets. 

• Excellent experience of writing and preparing a broad range of communications 
materials. 

• Ability to be able to produce consistently outstanding, high quality, imaginative and 
compelling written materials, proposals, letters, and pitches.  

• Strong communication skills – confidence in dealing with people at all levels, 
demonstrating professionalism and diplomacy.  

• Strong organisational skills and the ability to prioritise activities and focus on details.  

• Results oriented with a positive outlook, well-organised and ability to manage 
multiple priorities.  
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• Creative with a willingness to try new approaches and take appropriate risks.  

• Diplomatic, with discretion, sound judgment and integrity. 

• Great networking skills.  
 
Desirable skills 

• Willingness to travel and attend cultivation events as needed.  

• Strong passion for and working knowledge/ awareness and understanding of the 
needs of PoC led organisations and ethnically diverse communities. 

 

Job descriptions cannot be exhaustive. You may also be expected to support and deliver 
other projects and tasks, in line with your skills and experience that contribute to our overall 
organisation objectives beyond your core role. 

Timescale and fee  
We anticipate that we will appoint the Program & Development Manager on a freelance 
part time contract, for a minimum period of 6 months with an option to extend subject to 
funding. And, subject to mutual agreement the working week will be split between 
overseeing existing funded projects such as Aspire and growing sustainable income from 
T&F and BeOnBoards consultancy services.  
 
We anticipate that the Program & Development Manager will be working from home for 
most of the contract, with regular virtual touch-ins as well as Covid safe meetings with the 
team, prospective customers, or events. The working pattern will be agreed on 
appointment, and we will aim to be flexible in line with the appointed candidate’s particular 
needs and/or any further public health restrictions.  
 
This is a new role, and we anticipate the appointed candidate will start working with us from 
September 2021 onwards.  
 
The fee is £150 per day based on a minimum of 3 days a week or 4 days subject to the needs 
of the project. Beyond the 6 months there is the potential to extend it subject to additional 
funding being secured. 
 
 
How to apply  
Please send your CV and covering letter to julz.davis@beonboard.co.uk stating ‘why and 
how you can amplify BeOnBoard’s inclusive adventures in diverse leadership?’. Do outline 
how you meet the essential and desired criteria for this post, along with the details of 2 
recent referees. When sending your email do put ‘Program & Development Manager 
application’ in the emails subject header.  
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The deadline for application 6pm September 24th. Shortlisted candidates will be 
interviewed on either October 11th or 12th between 10am to 3pm via Zoom. We are aiming 
for the successful candidate to be in place week commencing October 25th.  
 
 
If you have any queries or would like an informal chat about the role, please contact Julz by 
email. 
 
Given the focus of our work and our commitment to supporting aspiring leaders from 
ethnically diverse communities and other under-represented groups into the boardroom, 
we positively encourage applications from these and other under-represented groups in 
the work force who can demonstrate that they meet the skills and experience outlined. 
 
 

 

 


